Formatting CSV Spreadsheets: 

To format Date of Birth to mm/dd/yyyy 

Right click on the DOB column  Format Cells   Under Number Tab   Date  English (U.S.) 3/14/2001 OK 
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To format Social Security Numbers   

Right click on the SSN column  Format Cells Under Number Tab  Custom General  delete “General” and replace with 000000000 (9 zero’s)  OK

